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INTRODUCTION

The Board of Education will implement Section 3@®ublic Sector Accounting Board
Handbook entitledangible capital assets, as directed by the provincial Ministry of
Education.

ADMINISTRATIVE PROCEDURES

The Superintendent of Business Administration spoasible to the Director of
Education for the management of the financial pssee involved in accounting for and
reporting tangible capital assets in the Divisidimsincial statements. The
Superintendent of Business Administration shalppre aGuidelines and Procedures
Manual to be used to govern the implementation and omgaatounting and reporting
requirements.

The implementation date for PSAB standard 3tH5Qible capital assetsis September 1,
2008. Opening balances, accumulated amortizatidraanual amortization will be
reported in a supplementary schedule to the fimhstatements for the fiscal year ending
August 31, 2009. Financial statements effec@@9-10 will be fully PSAB compliant.

DEFINITIONS

Tangible capital assets are non-financial assetag@hysical substance that:

0] are held for use in the production or supplyobd and services, for rental to
others, for administrative purposes or for the ttgsment, construction,
maintenance or repair of other tangible capita¢zss

(i) have useful economic lives extending beyondecounting period;

(i)  are to be used on a continuing basis; and

(iv)  are not for sale in the ordinary course of rgpens

Amortization recognizes that a tangible capitakabsss a limited life and should be
amortized over its useful life in a rational andtgynatic manner. Amortization is an
annual expense.

Useful life estimates the period over which a thfegcapital asset is expected to be used.
The actual use of a tangible capital asset mayeekite useful life.



ASSET CLASSES & USEFUL LIFE CYCLE

The following capital asset classes and usefur&tmgnition will be implemented:

Tracking

Class of Asset Method Useful Life Threshold
Land By asset N/A N/A
Land improvements By asset 20 $25,000
Buildings By asset 50 $50,000
Buildings — Short Term By asset 20 $10,000
Busses By asset 12 $ 3,000
Other vehicles - passenger By asset 5 3,000
Other vehicles - heavy By asset 10 03,0
Furniture & equipment Pooling 10 $ 3,000
Computer hardware Pooling 5 $ 3,000
Computer software Pooling 5 $ 3,000
Leased Capital Assets By asset Over lease term 3,080
Assets under construction By asset N/A 806

Amortization method and estimates of useful lifl & reviewed on a regular basis and
revised when appropriate. It is recognized thetidardization of asset classes and
amortization methods within the province is dedeamnd the Ministry’s
recommendations of useful life and thresholds ealimplemented.

ACQUISITIONS

Capital asset acquisitions are to be purchasedcordance with approved policies and
procedures.

Donated capital assets are to be appraised a &katvalue and amortized over its
useful life.

The Board assumes ownership of assets in its dor@antrol includes the ability to
direct an asset’s ongoing use and the assumptimsponsibility or risk. This includes,
but is not limited to, playground equipment, conguwgquipment and smartboards
purchased through school-based funds and schoahaaity councils.

RECORDING NEW TANGIBLE CAPITAL ASSETS

The Division will implement the ne®hart of Accounts as provided by the Ministry of
Education.

Effective September 1, 2009 tangible capital agsathases will be recorded against the
new general ledger accounts undiangible Capital Assets. PHYSICAL ASSETS



Costs of tangible capital assets will include tkeéprice of the assets plus applicable PST
and non-rebatable GST.

€)) Decentralized budgets — An equipment purchasegoow@ping of similar
items (eg desks, computers) which meets the diefndf a tangible capital
asset and totals $3000 or more shall be desigatadiangible Capital Asset
and recorded againBhysical Assets. Furniture and Equipment and must be
processed through the Education Centre. TCA psethan behalf of the
school will be funded from the school’s surplusaaot. Non-capital
furniture and equipment may continue to be proakbyehe schools and
funded from decentralized budgets.

(b) School-Based Funds — Equipment over a value of G2%lst be processed by
the Education Centre. It will be determined & tfesired purchase is a
Tangible Capital Asset or aNon-Capital Equipment purchase by Education
Centre staff.

ANNUAL AMORTIZATION

Effective September 1, 2009 annual amortizatiohlvélexpensed using the straight line
method of amortization and in accordance with th@ieable tracking method and useful
life cycle for the asset class.

Annual amortization will be recorded against thevmgeneral ledger accounts under
Tangible Capital Assets:. ACCUMULATED AMORTIZATION-TANGIBLE CAPITAL
ASSETS

ESTABLISHING OPENING BALANCES

Historic information as of August 31, 2008 on fa®k is as obtained from Suncorp
Valuations. It has been determined using methayot@ased on estimated replacement
values, square footage and construction dates.cdient replacement values will then
be regressed to original purchase or construct@ dsing a regression index provided
by Suncorp Valuations. Historic information eguipment, furniture and computer
hardware and software will also be determined byc8tp using appropriate valuation
methods, including past valuation reporting methodsand improvements will be
calculated on actual costs incurred. Purchaséshsed vehicles, including busses, will
be based on actual costs incurred.

The transition to capitalization of tangible capéssets is intended to produce, for
accounting and reporting purposes, calculationsthe capitalization and amortization
had started when the respective capital asset wabgsed. Accumulated amortization
will be calculated using the approved tracking rodthand useful life cycles.



TRACKING METHOD

Buildings, land improvements, vehicles and leassuital assets will be tracked
individually and reported on a “traditional” appoba Furniture, equipment and
computer hardware and software will be tracked utite“pooled” cost approach.

Amortization using the “traditional” approach wilhlculate accumulated amortization
and annual amortization expense by individual assieg the straight-line method.
These assets remain in the asset class until &dpos

Amortization using the “pooled” approach will grosipilar tangible capital assets by
tangible capital asset class rather than indivigiaaid will calculate the accumulated
amortization and the annual amortization expens®ubke straight-line method. These
assets remain in the asset class until fully ameditor disposed.

A full year's amortization is recorded in the ydlag asset is acquired, constructed or
developed and put into use, regardless of wheretlaat occurs in the fiscal year.

BETTERMENTS

Betterments are costs incurred against a tangagéeat asset which:

o0 Enhances its service potential;

o Lowers associated operating costs

0 Extends its useful life

o Improves the quality of the output
Betterments costing $5,000 or more will be congderart of the cost of the tangible
capital asset and added to the recorded cost ¢atiggble capital asset.

Betterments are amortized over the remaining usiédubf the asset. Betterments may
extend the useful life of the asset and a usdiirdassignment will occur when the
betterment is entered into service.

CAPITAL LEASES:

Capital leases will be capitalized and amortizedrdkie expected use (term) of the asset.
When the lease contains terms that allows ownetshgass to the Division or the
purchase at a bargain the lease will be amortized the economic life of the property.

For leases in place prior to September 1, 200@utheunt recorded as a Tangible Capital
Asset will equal the final (outright) purchase payr It will be amortized over the
established useful life for the applicable assatsl eg Other Vehicles 5 years,
commencing the year of outright purchase.



For leases commenced after September 1, 2009ttietanitial, monthly and final
(outright) purchase payments will be recorded @arayible Capital Asset and fully
amortized commencing the fiscal year the leaséestar

DISPOSALS & WRITE-DOWNS

Disposal of tangible capital assets shall be imatance with Policy040: Disposal of
Non-Required Materials and Equipment.

If a TCA is tracked by asset and is permanentlyonsd from service, amortization will
cease and its value will be written down againstdapital asset account.

If TCAs are tracked by the pooled method, suchoaspuiter hardware and software,
furniture and equipment, the pools of assets aeendd disposed and written off after
fully amortized. The deemed disposal takes plaeeyear following the final year of
amortization.
o For historical information effective September @08, assets tracked using the
pooling method have also been deemed disposedafieamortized.

The proceeds from the sale of a fully amortized TWdth no residual value will be
applied against the new revenue accodrangible Capital Assets: Gain (loss) on sale of
tangible capital assets. If the TCA is not fully amortized then the gasdqual to the
proceeds less the asset’s net value.

Should a significant loss occur in a pooled assebant, the pool will be decreased for
the known loss equal to the net book value of 8sea(purchase cost less accumulated
amortization).

If (a) the service potential or (b) the future emanc benefit of an asset becomes
permanently impaired, it is appropriate to writeathathe asset.

The write-down adjusts the cost of the asset. esponding adjustment is made to
accumulated depreciation and the net adjustmeepimted as an expense in the
statement of operating. The new cost is then amsalover the remaining useful life of
the adjustment.

Testing for impairment is usually event-drivens determination rests with the
Superintendent of Business Administration.

The gain or loss on a sale of a tangible capits¢tawill be recorded in the current year’s
financial statement.



WORK-IN-PROGRESS

Work-in progress will be recorded as an Asset UiZtarstruction in the general ledger
until such time as all payments for that projeatéhbeen recorded. The project will then
be recorded in the applicable asset class anddubjamortization.

Assets under construction are not subject to amaditin until they are in use.

OTHER ACCOUNTING & REPORTING CONSIDERATIONS

The subsidiary ledger that lists tangible capitaleds shall be reviewed periodically for
accuracy and efficacy. Appropriate analytical eevwill be ongoing to ensure the
following accounts are deemed reasonable and fstiaked:

* Amortization expense

* Accumulated amortization

» Tangible capital asset accounts

There will be no distinction between new or usettpases. The amortization will
commence in the year of purchase.



